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Beginning a non-DOT BAT on FormFox formfo)(?

Smarter Workflows

There are three ways to begin a non-DOT BAT on FormFox.

1. If the driver arrives with a printed authorization form or with the authorization barcode on a mobile
device, use the ‘Authorization Form or Mobile Device’ button.

2. If the driver doesn’t have an authorization form/barcode, you can begin a non-DOT BAT from
scratch using the Breath Alcohol Test button. (New Functionality)

3. If you've set up the driver’s employer in your Account Book, you can use the Account Book button to

begin the exam.

What do you want to do? Regular Client?

Lab Based Drug Test (Account

5 Part Paper Chain Use Your Favorites List

DOT Physical Exam




‘Breath Alcohol Test’ Button Functionality formfox"
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Click on the ‘Breath Alcohol Test’ button on the home page and enter the donor’s information on
the next page. Click ‘Search.” FormFox will search the system for any pre-ordered exams before
showing the ‘Create new Test’ button.

Click ‘Create new Test’ to begin the Breath Alcohol Test.

Locate Donor Test

Donor [ssN [+ ][g99999508 |
[ > Donor First Name [snow |

Donor Middle Initial [ ]

Donor Last Name [hite |

Donor Date Of Birth (MM/DDAYYY) 01/05/1992 Jm"g

Breath Alcohol Test [

A scheduled test was not found using the search criteria you entered.
If you want to create a new test, click the Create New Test button.

Create new Test




‘Breath Alcohol Test’ Button Functionality formfoxv
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Fill out the Company Information. Fields marked with an asterisk are required. Click
the ‘Submit’ button when complete. This information will print out on the final
Report/ATF at the end of the collection.

Company Information

Company Information

Before Starting this Alcohol test we need to gather information about the company this work is for.

Employer Information
Fields marked with an asterisk * are required fields

* Company Name |

* Address

Country

* City
Phone
(10 digits only)

DER Mame

United States of America V|

* State Alabama | *=Zip
| | | <z | |

Fax
(10 digits only) | |

| DER Phone Mumber | |




formfoxe
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Complete Step 1 and Capture the Donor’s Signature. Click the ‘Next’ button to continue.

| STEP 1: ENTER DONOR INFORMATION
Enter the donor and test information in the fields below

Fields marked with an asterisk * are required fields.

* Reason For Test: |Pre-EmpInyment Vl

R * Date of Birth: _ Date Arrived: :
Donor |SSN v ”999999999 (MM/DDAYYYY) 01/05/1992 .?i (Military fime HH:MM) 03/30/2018 .Tﬂ 15:22
* Donor First Name |Sn0w | Donor Middle Initial I:I * Donor Last Name |While

* Donor Evening Phone |1234557890 * Donor Daytime Phone |123455739|)

Mo. (10 digits or 'np’ only) . (10 digits or ‘np' only)

* Donor Verified by: (@) Photo ID () Employer Representative | () Other

DER Mame DER Phane Number |

signing the signature pad.

Click the Capture Donor Signature button, instruct the Donor to read the Donor release statement and confirm by

Capture Donor Signature z

Confirm above infopafati

Cancel Test




Complete Step 2. Click the ‘Submit’ button prior to formfox@‘

. . ; . Smarter Workflows
capturing the technician’s signature.
White, Snow
999999999
FormFox BAT Co.
STEP 2

1414 5 Main Sireet
Salt Lake City, UT 84115

Screening Test
Technician STT
*Device (8 Breath () Saliva Alcohel

o * Reading Date/Time
* Test Device: (Military time HH-MM)

|System BAT Device v| 03/30/2018 f-@ 15:28

Tost[15 | SccenLovel Refuse / Unable

Remarks:|

Click the Capture Technician Signature button, read the collector statement and confirm by signing the signature
pad.

Capture Technician Signature

Print Repaort

Print ATF




If a Confirmation Test is required, a new section will appear in Step 2. formfow
Enter the BAT results and click the ‘Submit Confirmation’ to continue. R s

Capture the Technician’s Signature.

VWhite, Snow
999999999
FormFox BAT Co.

STEP 2 1414 S Main Street
Salt Lake City, UT 84115

Screening Test

Technician STT
“Device  (® Breatn () Saliva Alcohol

S * Reading Date/Time
- Ui tine: (Military fime HH-MM)

[System BAT Device V| 03/30/2018 i"’@ 15:28
* Test#: * Screen Level: Refuse / Unable

Confirmation Test

Instruct the doner not to eat, drink or put anything in their mouth during the waiting pericd. Keep denor under obgervaticn. If the dener has net followed this
instruction indicate in the remarks.

15 minutes wait? @ ves CNo Start Timer

* Reading Date/Time
(Military ime HH:MM)

[System BAT Device V| 03/3012018 |7 [15:46
* Test#: * Confirmation Level: Refuse / Unable I

Submit Cenfirmation

Remarks: |

* Test Device:

Click the Capture Technician Signature button, read the collector statement and confirm by signing the signature
pad.

Capture Technician Signature

Print Report Print ATF




t Report

Print ATF

formfoxs

Screening Result:

Status: Completed Date Collected: 03/30/2018
Sample Type: Breath Time Tested: 15:28

Level: 0.02 Test #: 15

Confi ion Result:

Status: Completed Date Collected: 03/30/2018
Sample Type: Breath Time Tested: 15:46

Level: 0 Test #: 15

Comments:

You will need to at least open the
‘ATF’ in order to see the ‘Finish’
button at the end of the collection.
Print out the reports if needed.

STEP 3: TD BE COMPLETED BY ALCOHOL TECHNICIAN

T cetify that T hawe conducted aicohol testing on the sbove named individual, that T.am qualified
to operate the testing device(s) identified, and that the results are as recorded.

Tecche [X] mar [] ST oeace: [ sane [F] eeeatht iSeemwen: (W] ve [ %

SCOSENIN TEST:  {For BREATH DEVICE® vt i the: Sisds Dekces (riy I e S5 desics: 5 it Sisgnest 5 (it}

15 System BAT Device
Pt & Fasong Dnvace e Davice Serial # O Lot & & Exp. Dt
03/30/2018 15:46 i
Acrvadion T dacig Mime LS
COMFIRMATION TEST:  hesuils MUET be afftond ‘thes. fom o pinded form.
FEMaRES:
ALL THE PAMDAS COLLECTION SITE 123 Paala Avenise
Al Fatvsiniinss 5 Loy Comasy Stast A
Pamda Cobector Pamdanille, UT 55555
1P Skend’ Taoveoans 'S Mame (Frst MY Last) Comasny, O, Sise. T
. /M (1234567830
I//.'ét){-r [y e Mo (A Codk S ALsRder)
X- - 03/30/2018
Signatre of Alfed Tl e Ml Caty o Ve

STEP 4: TO BE COMPLETED BY EMPLOYEE IF TEST RESULT IS POSITIVE

T cetify that T heve submited to the aicohol test, the results of which are accurately recorded on this

farim, T widerstand that [ must nod diive, perform safely-serdithe dubles, or operate hesvy eguiprent
because the results are .02 or greater,

x 033018
P — Cuee Mt Oy

Smarter Workflows
. ot Sereening Rasuts Here or | |
ALL THE PAMDAS COLLECTION SIT o Alcohol Testing Form (Non-DOT it Screcaig Resay Hete of
|
123 Pamda Avenue 9 ( ) Im with Tamper Evidlent Tape :
Pamdaville, UT 55555 STEP 1: TO BE COMPLETED BY ALCOHOL TECHNICIAN | Seveen reslt: .02 |
(123)456-7890 " E — S : :
) (st M, Last) | |
B: 55N o Employee ID No. ID: 999999999 | I
N . . |
Forensic Alcohol Testing Report (= Employer Nome PormPce: BAT Q0. | :
=Confidentiale= Strast 1414 S Main Strest : |
|
|
To: FormFox BAT Co. Qty, State, Zp Sat Lake Qlty, UT 84115 | :
1414 S Main Street |
Salt Lake City, UT, 84115 DER Neme and e | :
DR A DER (Aras Cock 8 M0ore Nutsber) |
C: Reason for Test: Pre-Employment | :
| |
STEP 2: T BE COMPLETED BY EMPLOYEE : :
lewamwmmmmmmwmmmmhmmm | |
Thisis a of a controlled test on: the fomm | |
Individua: Tested: fg?w*white Reaﬁon For Test: Pre-Employment o f J # I_l{ 1 03/30/2018 ﬁ:::::::ﬁ::l
personnel TD: +¥900g Technician: STT S T —— Confirmiation Results Here o
Date Reported: 03/30/2018 Federally Regulated: No e s e | Affx with Tamper Evitent Tape
Collection Site: ALL THE PAMDAS COLLECTIO Confirmation resulk: 0




New ‘Breath Alcohol Test’ button Functionality formeX”
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Automatic reporting is currently unavailable if the test event is started by the
‘Breath Alcohol Test’ button. Reports and ATFs will need to be manually
distributed to downstream recipients at this time.

*The functionality to add reporting profiles will be available in the near future.
Automatic reporting will still occur for BAT events that were started either by
an Authorization Form or an Account Book entry.

Click the ‘Finish’ button to complete the BAT.




